Dear [insert name]

We would like to request approval for the purchase of [insert number] sit-stand desks. As you may already know, prolonged sitting has been identified as a risk to health and contributes to several major diseases including Type 2 Diabetes and Heart Disease. We are grateful to work for a company that values employee health and that seeks to reduce risk. 

By investing in sit-stand desks you would be encouraging healthier work habits as well as boosting productivity. According to recent research, productivity is increased by up to 46%[footnoteRef:1] in employees using a sit-stand desk compared to a traditional desk.  [1:  http://www.tandfonline.com/doi/abs/10.1080/21577323.2016.1183534 ] 


[bookmark: _GoBack]We have researched different brands and believe that the ConSet range offers the most suitable and versatile models. They are Danish designed and have several styles and colour options that will help us to create a coordinated look across the office. The electric height adjustment means that they are easy to raise and lower. 

As an added benefit, small businesses like ours can claim an immediate deduction for assets that cost less than $20,000 until 30 June 2017[footnoteRef:2], making now the best time to act. [2:  https://www.ato.gov.au/General/New-legislation/In-detail/Direct-taxes/Income-tax-for-businesses/Small-Business---expanding-accelerated-depreciation/ ] 


By starting with [insert number] sit-stand desks we can create a hot-desking hub that can be used as a trial. Anyone who wants to try standing to work can book a test run and at the end of a given period we can assess the merit of sit-stand desks to our workplace and investigate replacing more desks.

We appreciate your consideration of this request. This would be a great opportunity to upgrade some older desks and trial this innovative way of working.

Sincerely,

[insert names]
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